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Self care : building complementary  skills.
Lets discuss skills under two broad categories : Basic life skills and       

specialized skills. Let me also start by saying that skills requirement 
change with the age of the individual, his stage in life and from one generation to 
another as our world is constantly changing. Also the categorization is fluid over 
time. In today’s 21st century, some form of basic technological skills  is now basic 
and no longer specialized. In addition, many more specialized skills are becoming 
gender neutral as most cultures all over the world are  evolving.

Basic Life skills:

Good grooming means practicing good 
hygiene techniques. Good grooming 
includes showering and having neat hair 
and clean, trimmed fingernails. Good 
grooming also includes having brushed 
teeth and clean clothes. Certain people 
often evaluate others based on their 
grooming habits. Good grooming suggests 
that a person is meticulous and organized. 
Poor grooming, on the other hand, is 

Good GroominG  and etiquette 
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sometimes interpreted as a sign of laziness. Therefore, it is important to learn to 
be well-groomed, put on an appropriate attire for each occasion and maintain a 
good body odor at all times.
Manners are an expression of inner character. ... Respect, kindness, and 
consideration form the basis of good manners and good citizen-ship. Etiquette 
becomes the language of manners. Rules of etiquette cover behavior in talking, 
acting, living, and moving; in other words, every type of interaction and every 
situation.

HoMe MaNageMeNt skills

“ Every one 
should learn 
essential 
home 
management 
skills “

Every one should learn essential home 
management skills; required to live an 
independent, healthy and satisfying life. 
These include keeping your home clean 
and properly arranged, making  a 
simple meal and maintaining simple 
home based equipments. From early in 
life; everyone irrespective of gender I 
must add, should acquire good home 
training which involves being able to 
maintain a clean and well laid bed, 
clean /polish your home floors, and a 
neat toilet, bathroom with pests and 
bad odors kept away.  The key here is 
versatility which gives one the ability to 
get along and live a good life 
without being overtly dependent. This 

also involves being able to use simple 
home tools such as knife, hammer, 
screwdriver, plunger, cooker, etc
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As we get older and into the teenage and young adult years, life management and 
organizational skills become an essential. These involve timeliness and being able 
to keep a daily calendar, creating a schedule that works, arranging and packing 
your personal belongings smartly, seeking out the right activities to enjoy and 
helpful friends. These should also include basic financial literary skills such as 
creating and keeping to a budget, developing savings skills and operating a bank 
account. In today’s twenty first century, operating and taking telephone calls has 
also become basic.

All young adults must have certainly 
learnt and be skilled at being 
conscientious about their life. These 
include the ability to distinguish 
between important and trivial issues, 
being open minded, willingness to 
explore, avoiding impulsive, 
inappropriate and irresponsible 
behavior, knowing when and how to 
ask for help, willing to accept 

constructive criticism and how to 
respectfully say no among many other 
‘common sense’ virtues. In addition; as 
a young adult such skills as maintaining 
a healthy balance between academic 
and social life, taking clear and readable 
notes, effective writing and presentation 
skills should be learnt as we prepare for 
success in life.

gENERaL CONSCIENTIOUSNESS
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gENERaL CONSCIENTIOUSNESS

SPECIaLIzEd SKILLS

For all that are serious about preparing for a life of success, learning basic skills 
is a given. To distinguish ourselves, we must also carefully search for, learn and 
be equipped with specialized skills that complement our natural strengths. This 
would translate us from good to great and from great to outstanding!! 
Specialized skills include the specific “know-how” needed for a fulfilling and 
meaningful life and decent employment which learners acquire often as result of 
their participation in post-basic education, including through technical and 
vocational education and training ( TVET ) or extra-school activities.These skills 
may relate to a specific job, task, academic discipline (e.g. teacher, geographer, 
medical doctor or journalist) or area of particular knowledge and skills (e.g. 
hobby). Depending on their interest and further learning, individuals may possess 
one or several specialised skills. 

( Source: UNESCO (Bangkok) 2014, Asia Pacific )
Specialized skills  include both hard and soft skills.

 Hard skills includes the specific 
knowledge and abilities required for 
success in a job. Examples of hard skills 
include computer programming, web 
design, typing, accounting, finance, 
writing, mathematics, legal and other 
quantifiable skills that are included in 
the requirements for a job.
 Soft skills is a synonym for 
“people skills.” The term describes those 
personal attributes that indicate a high 
level of emotional intelligence. Unlike 
hard skills, which describe a person’s 
technical skill set and ability to perform 

specific tasks, soft skills are broadly        
applicable across job titles and 
industries.

 Let me conclude this discussion 
by adding that in today‘s world 
developing entrepreneurial skills 
which enable you to become your own 
boss is now a definite advantage.
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